Business Communication Skills

This course is designed to help students deal with business related matters in an English speaking environment in an effective way. It’s intended to improve fluency, accuracy and confidence in a wide range of business settings. Equal importance will be given to oral and written skills in English.

Course Content:

1. Grammar overview

2. Survival skills

3. Research and presentation skills

4. Effective writing skills

5. Meetings and negotiations

6. Writing an effective CV

7. Interview skills

8. Reading business texts relating to 

· The world of finance

· Globalisation

· Marketing 

· Management

· International Business

Teaching and Learning Methods

3 to 5 hours of class per week depending on student’s level
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